
†Full day work accepted on early due dates, as long as supervisor approves 
 
*When timesheets are due early you can only submit hours through to that day.  Hours worked through that pay period must be placed 
on a non-electronic or blank timesheet with only those remaining days in that pay period to be processed with the following due date. 

 
 
 

 
 
 

REMEMBER TO SUBMIT YOUR TIMESHEET TO YOUR DEPT. TIMEKEEPER 
 

Timesheet Due 
to Timekeeper:  

By 9:00 A.M. 
No Exceptions † 
 

Pay Period 
(Allowed) * 
 

 
To be Paid:

************************************************************************************** 
  Jan 20, 2004  Tuesday  01/07-01/20/04     Jan 30, 2004  
************************************************************************************************ 
  Feb 03, 2004  Tuesday  01/21-02/03/04     Feb 13, 2004      
           
  Feb 17, 2004  Tuesday  02/04-02/17/04     Feb 27, 2004 
************************************************************************************************ 
  Mar 02, 2004  Tuesday  02/18-03/02/04     Mar 11, 2004 Thurs 
 
  Mar 16, 2004  Tuesday  03/03-03/16/04     Mar 26, 2004 
 
  Mar 30, 2004  Tuesday  03/17-03/30/04     Apr 09, 2004 
************************************************************************************************ 
  Apr 09, 2004  Friday  03/31-04/13/04     Apr 23, 2004 
 
  Apr 22, 2004  Thursday  04/14-04/27/04  (Timesheets for Hourly/Graders/Tutors) May 07, 2004 
************************************************************************************************ 
  May 11, 2004 Tuesday  04/28-05/11/04     May 21, 2004 
 
  May 25, 2004  Tuesday  05/12-05/25/04     Jun 04, 2004          
************************************************************************************************ 
  Jun 08. 2004  Tuesday  05/26-06/08/04     Jun 18, 2004 
 
  Jun 22, 2004  Tuesday  06/09-06/22/04     Jul 01, 2004 Thurs 
************************************************************************************************ 
  Jul 06, 2004  Tuesday  06/24-07/06/04     Jul 16, 2004 
 
  Jul 20, 2004  Tuesday  07/07/-07/20/04     Jul 30, 2004 
************************************************************************************************ 
  Aug 03, 2004  Tuesday  07/21-08/03/04     Aug 13, 2004 
 
  Aug 17, 2004  Tuesday  08/04-08/17/04     Aug 27, 2004 
 
  Aug 31, 2004  Tuesday  08/18-08/31/04     Sep 10, 2004 
************************************************************************************************ 
  Sep 14, 2004  Tuesday  09/01-09/14/04     Sep 24, 2004 
 
  Sep 28, 2004  Tuesday  09/15-09/28/04     Oct 08, 2004 
************************************************************************************************ 
  Oct 12, 2004  Tuesday  09/29-10/12/04     Oct 22, 2004 
 
  Oct 26, 2004  Tuesday  10/13-10/26/04     Nov 05, 2004 
************************************************************************************************ 
  Nov 09, 2004  Tuesday  10/27-11/09/04     Nov 19, 2004 
 
  Nov 19, 2004  Friday @ Noon 11/10-11/23/04  (Get blank timesheet for 11/20-11/23/04) Dec 03, 2004 
************************************************************************************************ 
  Dec 07, 2004  Tuesday  11/24-12/07/04     Dec 17, 2004 
 
  Dec 17, 2004  Friday @ Noon 12/08-12/21/04  (Get blank timesheet for 12/18-12/21/04) Dec 30, 2004 Thurs 
************************************************************************************************ 
  Jan 04, 2005  Tuesday  12/22-01/04/05     Jan 14, 2005 


